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Introduction 
 

The School Community Council 

Sun West School Division would like to extend a warm welcome to new School Community Council 
(SCC) Members in our schools. SCCs are an integral part of the school system and are a primary link 
between the home, community and school. We believe you will find your involvement with the SCC to 
be a rewarding and meaningful contribution to your local school.  
 
Your work with your SCC is important to both your students and your entire school. Research 
indicates that students have greater success when their parents and community are engaged in 
supporting their learning. The research shows that student learning and achievement is 50% 
influenced by student ability, 30% influenced by home and community support and 20% influenced by 
schools and instruction. (Provincial Panel on Student Achievement) 
 
The Sun West School Division (SWSD) recognizes the importance of partnerships with families and 
communities in creating positive learning environments to ensure student achievement and well-being. 
In welcoming your involvement in our schools, and have created a number of resources to assist you 
in understanding your role and responsibilities as a SCC member. 
 
This handbook is one tool to assist you in your collaborative work to support student achievement and 
well-being. The handbook provides information for the operation of School Community Councils (SCC) 
in Sun West School Division. It includes four sections:  

 
Part 1: What is a School Community Council?  

Part 2: Membership, Role and Responsibilities, Meetings   

Part 3: SCC Toolkit  

Part 4: Key Resources  

 
Throughout the year, you will receive additional support in the form of training and regular 
communication. If you have any further questions, please feel free to contact your school 
administration or your Superintendent of Education responsible for Parent Engagement and School 
Community Councils. 

 

 

 
School Community Councils will help to strengthen the capacity of 

schools to improve children’s learning. By helping families to 

support their children’s learning and by gathering the resources of 

the community to ensure student well-being Councils will make a 

valued contribution to the learning success of Saskatchewan.  
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Part 1 – What is the School Community Council? 
 

 
Purpose 
 
The purpose of the School Community Council is to: 

 develop shared responsibility for the learning success and well-being of all children and, 

 encourage and facilitate parent and community engagement in school planning and improvement 
processes. 

 
School Community Councils: 

 Support student achievement and well-being 

 Plan and support activities to increase engagement of families and the community 

 Seek input from school community on educational topics and issues 

 Have an advisory role and provide input to the Board of Education and school principal on 
educational topics and issues 

 Enhance accountability between the school and the school community 

 Increase public confidence. 

 
Advisory Role 
 

School Community Councils may provide advice and recommendations to the Board Education 
respecting policies, programs and education service delivery, including: 

 Any religious exercises to be used preceding the regular daily program  

 Language of instruction 

 Grade discontinuance and school closure  

 Any matter considered to be in the interests of education in the local school, subdivision or school 
division, and/or 

 Innovative projects. 
 
Community Councils may provide advice respecting programs and education service delivery, 
including: 

 Locally determined course options and innovative projects, 

 Student code of conduct, 

 Use of school facilities and grounds for other than school activities, and/or 

 Maintenance, development, and beautification of school facilities/grounds. 
 
School Community Councils also influence decisions affecting their children’s education by advising 
on education topics and issues as outlined below: 

 School Learning Improvement Plan 

 School/Board Calendar 

 Budget Priorities  

 Fundraising 
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Why Get Involved? 
 
When parents are involved in their child’s learning, students do better in school and everyone benefits. 
Parents find it easier to help their children learn. Teachers and principals are better supported and 
enjoy positive relationships with parents. 
Research shows that children with involved parents: 

 Get better grades and score higher on tests 

 Attend school regularly 

 Have better social skills 

 Get their homework done 

 Are more positive about school 

 Are more likely to graduate and go on to higher education 
 
 
 
Henderson, Anne T. & Mapp, K. (2002). A New Wave of Evidence: The Impact of School, Family and Community 
Connections on Student  

 
 

 
 
Part 2 – Membership, Role and Responsibilities, Meetings 
 

 
Membership 

The School Community Council (SCC) consist of two types of Members: elected and appointed. The 
specific requirements for Membership are described in The Education Regulations, 1986.  

At a minimum, SCCs consist of:  

 five to nine elected parent and community Members - the majority of these Members must be 
parents or guardians of students that attend the school. 

 
Required appointed Members include:  

 the principal 

 one teacher 

 two students from Grades 10 - 12 (if the school offers Grades 10 - 12) 

In addition, the board, in consultation with SCC Members, can appoint additional Members to the 
council. The appointment of these Members is intended to broaden the representation on the council, 
and encourage community partnerships and engagement with the council.  
Potential appointments include: human services agencies, community-based organizations, faith-
based groups, Elders, families of: students with intensive/needs, First Nations or Métis students, 
students for whom English is an Additional Language, students who have recently immigrated to 
Canada, business and industry leaders, specific geographic representation, town council, RCMP, 
recreation director, dual-stream schools, priests and parish workers, regional college (career 
education representation). 
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Council Members Responsibilities 
 
SCC responsibilities include: 

 Understand parent, student and public economic, social and health conditions and needs and their 
aspirations for child and youth learning and well-being and to become knowledgeable about 
resources and supports for the school, parents and community; 

 Develop and recommend a Learning Improvement Plan – ESSP (Level 3), jointly and in 
cooperation with the school principal and staff of the school, for approval to the Board of Education; 

 Provide advice and represent the parents and community 

 Take action to engage parents and community, to develop shared responsibility for child and youth 
learning and well-being, and to fulfil initiatives assigned it within the Learning Improvement Plan – 
ESSP (Level 3); 

 Report annually to the parents and community on its plans, initiatives and outcomes and on the 
expenditure of funds related to the operation of the School Community Council; and 

 Participate in opportunities to develop the capacity of the School Community Council to fulfil these 
responsibilities. 

 
SCC Members: 

 Participate in council meetings 

 Participate in information and training professional development 

 Act as a link between the school and the community 

 Encourage the participation of all parents within the school community 

 Provide information that contributes to the knowledge and decision-making process 

 Maintain a school-wide perspective on issues 

 Observe the council’s Code of Conduct 

 Sit on committees that may be established by the Council 

 Respect and apply the principles of confidentiality and privacy 

 Observe the SCC Guiding Principles (below)  
 

SCC Guiding Principles 
 

Representative 

School Community Councils are an integral component of School Division governance. They strive 
through their Membership and their actions to be representative of all students attending the school. 
 
Inclusive 

School Community Councils recognize all Members of the school community can make a difference in 
the learning success and well-being of children and youth. In their activities, School Community 
Councils engage in processes to ensure all voices in the school community are heard and all 
perspectives are taken into account. 
 
Respectful 

School Community Councils understand school communities are complex environments. Councils 
recognize the importance of both lay and professional perspectives within the community and strive to 
appreciate all viewpoints. 
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Trustworthy 

School Community Councils conduct their affairs in an open and transparent manner. Councils honour 
the right to privacy of individuals and treat all information they are privy to with appropriate discretion 
and sensitivity. 
 

Responsible 

School Community Councils make every effort to respond to the needs and aspirations of the school 
community they represent. They regularly consult with students, parents, community Members, the 
Board of Education, the school Principal, school staff and others. In addition to this, Councils respond 
to requests for guidance and direction, by the Board of Education, school Principal and other 
community agencies and organizations that support children and youth. 
 

Effective 

School Community Councils focus their attention and efforts on key matters that make a difference in 
student learning and well-being. Keeping in mind their understandings related to their own unique 
school communities, Councils align their work with provincial and School Division goals and initiatives 
related to student learning and well-being outcomes. 
 

Committed 

School Community Councils are committed to fulfilling their role as a vital link in school level 
governance. Councils evaluate their performance regularly, take advantage of opportunities to build 
their capacity and account to the public they represent and the Board of Education on their progress. 
 

School Community Councils should avoid: 

 Taking on the role of teacher, principal, other staff Members or school Board as each of which has 
professional and legal responsibilities within the school system 

 Focusing on individual teachers, student, staff, parents, council Members or trustees 
 

Officers’ Duties and Responsibilities 
 

The Chairperson will: 

 Conduct meetings of the Council 

 Ensure that all Members have input to discussion and decisions 

 Prepare meeting agendas in consultation with the Principal and other Council  Members 

 Oversee operations of the Council 

 Establish networks that support the Council 

 Act as a spokesperson for the Council 

 Ensure Council activities as per the SCC Monthly Calendar 
 

The Vice-Chairperson will: 

  Support the Chairperson in his/her duties, taking over when the Chairperson is unable to attend 

  Perform responsibilities assigned by the Chairperson 
 

The Secretary will: 

 Take minutes at Council meetings 

  Receive and send correspondence on behalf of the Council 

 Take charge of any official records of the Council 

 Maintain a Membership list of all the Members of the Council 

 Ensure that appropriate notice is given for all meetings of the Council. 
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The Treasurer will: 

 Provide a financial report for each meeting 

 Maintain Council finances; and, 

 Provide financial report to the School Division. 
 

Meetings 
 
Effective Meetings 
 
There are five signs of an effective meeting:  
 

1. The meeting has a purpose and an agenda. People know why they are there and what they are 
hoping to accomplish. 

2. Members participate actively and the meetings are democratic. All participants feel they have the 
chance to be heard. 

3. The Members generate creative ideas and solutions.  
 
4. Members are committed to the decisions and actions they reach.  
 
5. Members are willing to work together. It’s important to feel positive about the meeting and 

maintain mutual respect. 
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Meeting Structure - Considerations for Chairperson and Principal: 
 
Before the meeting: 
 

 Build the agenda in consultation with the Members and school principal 

 Agenda to include items for discussion; member who will be leading the discussion; allotment of 
time and sent to Members at least one week prior if possible 

 An invitation to all parents to be sent out in advance (school newsletter/website, social media) 

 Secure meeting location — arrange room to be community friendly and accessible. 

 Prepare for any technical needs 

 Post meeting schedule, agenda and minutes to school website 

 Consider a dedicated SCC newsletter to provide additional communication (optional) 

 Offer childcare options to enable parents to be in attendance (optional) 

 Plan refreshments (optional) 

 Consider honorarium for guest speakers (optional) 
 
During the meeting: 
 

 Chairperson calls the meeting to order 

 Acknowledgement of Traditional Territory and Treaty (at start of meeting) 

 Secretary circulates attendance form  

 Chairperson distributes agenda 

 Chairperson follows the agenda timelines and ensures meeting stays on track 

 Review previous meeting’s minutes and pass if quorum is present 

 Assign actions and responsibilities 

 Summarize what has been accomplished 

 Confirm date and time of next meeting 

 Thank participants 

 Be respectful of volunteers’ time — motion to adjourn on time 
 
 

 
Helpful Hints for the Chairperson 
 
 The meeting’s formality depends on the Chairperson, the group’s size and the group’s 

preferences; The Chairperson recognizes Members before they speak 
 Each item is entitled to full and free debate by individual Members - one at a time 
 Each person desiring to speak should be allowed to speak once before anyone speaks for 

a second time 
 The Chairperson is responsible for moving the meeting along and ensuring no one 

monopolizes the floor 
 Only one subject may be discussed at a time 
 If time does not permit full discussion of an item, a motion may be made to table the item 

for discussion at another meeting 
 Every member has equal rights. All Members are treated with respect and dignity
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SAMPLE MEETING AGENDA 

 
____________________ School Community Council Meeting 

 
[Date] [Time] 

 
[Location] 

1. Call to Order 

2. Welcome, Introductions, Attendance 

3. Approval of the Agenda 

4. Approval of the Minutes 

5. Follow Up Items From Last Meeting 

5.1 

5.2 

6. New Business 

6.1 

6.2 

7. Reports 

7.1 Student Representative Report 

7.3 Principal’s Report 

7.4 Treasurer’s Report 

7.8 Committee Reports 

8. Next Meeting  

9. Adjournment 

 
Annual General Meeting 
 
Each School Community Council elects approximately one-half of the representatives for a two-year 
term. School community councils meet at least five times each year, and have an annual general 
meeting, during which time elections are held. Often the School Community Council reports on its 
progress at the annual general meeting. The Annual General Meeting is held in April on a date agreed 
upon by the SCC. (See AP 131 School Community Council Meeting and Election Processes 
https://sunwestsdsccs.wordpress.com/elections/) 

https://sunwestsdsccs.wordpress.com/elections/
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Communication 
 
School Community Councils are responsible for keeping parents and community Members informed of 
progress related to Council initiatives throughout the year. Effective communication is crucial as 
Councils work towards developing shared responsibility for the learning success and wellbeing of 
children and youth and in achieving increased engagement of parents and community Members in 
school planning and improvement processes.  
 
Effective communication is also important to the successful operation of the Council itself. In order for 
Councils to function well, Members will need to communicate their ideas to others. By developing a 
climate of open, honest communication where everyone feels his or her views are respected, Councils 
can create a positive communication environment. Examples of some important communication 
channels are described below. 
 
Among Council Members 
 
It is important to ensure that the School Community Council Chairperson, Members of Council 
committees and individual Council Members are accessible to each other. Committee Members or 
Council Members with questions, issues, or simply agenda items to add to the next meeting’s agenda 
will need to know how to contact the Chairperson. It is a good idea to develop a list of contact 
numbers, addresses, e-mail addresses for all Council Members at the beginning of the year and to 
distribute the list to all Members.  
 
With the Principal 
 
The Principal of the school is not only a valued member of the School Community Council but also 
plays a key leadership role within the school. It is therefore important that School Community Councils 
establish a good working relationship with the Principal of the school. To accomplish this, the School 
Community Council Chairperson and the Principal may need to develop an effective ways to 
communicate outside of regular meetings. Important areas to consider include how each would like to 
receive routine information and a procedure for what is to happen when a response to a question or 
matter is needed quickly. 
 
With the Community 
 
It is essential that School Community Councils create channels of communication between the Council 
and the community they represent. Councils may wish to consider a number of routine ways that they 
believe will be the most effective means to communicate with the community. Councils might also 
consider what types of communication channels they wish to have available in the event that they 
need to provide the community with information on an urgent basis and what channels might be most 
effective when they want to receive immediate feedback. 
 
With other Councils, Organizations and Agencies 
 
Councils may wish to develop a network that allows them to share information and ideas and connects 
them to new developments in the larger community. Networking can occur in a number of ways – for 
example, through meetings, teleconferencing, or e-mail. There may be existing networks that Councils 
can join. At the beginning of the school year, Councils may wish to explore what networking 
opportunities they would like to use. 
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With the Board of Education 
 
The Board of Education of the School Division is responsible for establishing a School Division Senior 
Administrative Contact for each School Community Council in the Division. Councils may also wish to 
consider what other channels of communication might be created to allow Councils routine access to 
general information they may require to function. For example, some Boards may send routine e-mails 
to Councils to keep them up-to-date. Boards may also want to listen to Councils and seek their advice 
on major governing policy questions. 
 

Reporting to Parents and the Community 
 

 
The strength of the SCC connection between home, 
school and community depends heavily upon the 
Council’s communications or “reporting” practices. In 
School Community Council’s activities, Council Members 
and the Council as a whole will want to consider how 
they will speak and listen to parents and community.  
 

At every meeting and in every decision Councils should 
ask themselves, how will student learning or well-being 
be improved by the decision we make?  
 

They may also ask: Do we understand the interests of 
parents and community Members in the issue before us? 
What do parents and community Members need to know 
about this decision? 
 
 
 
 
 
 
 

 

Part 3 – SCC Tool-Kit 
 

 
Characteristics of Effective School Councils 
 
Effective School Councils are those that: 

 Focus on student learning and the best interests of all students 

 Are actively involved in setting school priorities for improving student achievement 

 Promote meaningful parental and community engagement and actively seek the view of their 
school communities 

 Have a clear understanding of their roles and responsibilities 

 Include Members who represent the diverse views of their school communities 

 Keep well informed about school and Board policies and procedures 

 Have clear and consistent processes for decision making 

 Communicate with the community about their activities 

 Maintain high ethical standards 

 Have Members who have developed mutual trust and respect for one another 
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Monitoring and Improvement: How are We Doing as a Council? 
 

To be effective and to be seen as being effective, experience has shown that it is important for School 
Community Councils to display the following characteristics: 
 
Representative: The election process is designed to ensure that the School Community Council 
Membership is representative. However, it may also be necessary to take special measures to recruit 
Council Members that represent different segments of the school population or to create ad hoc 
committees or task forces in order to ensure that all voices have the opportunity to be heard. 
 
Clear Understanding of Purpose: An effective School Community Council keeps to it purpose: 

 To develop shared responsibility for the learning success and well-being of all children and youth; 
and 

 To encourage and facilitate parent and community engagement in school planning and 
improvement processes when conducting all Council activities. 

 
Well Defined Roles and Responsibilities: Each School Community Council Member is aware of 
his/her responsibilities. Ongoing training in areas such as effective practices and teamwork are a 
priority. 
 
Action-Oriented Meetings: School Community Councils are guided by well-conceived agendas. 
Decisions are made and plans of action developed and implemented. Actions provide evidence to 
Council Members and parents and community members that Council meetings are worth their time 
and effort. 
 
Recognition of Council Members and Others; Each School Community Council Member has a 
personal sense of accomplishment and receives public recognition for his/her contributions. Council 
Members make sure parents and community Members, school staff and other are also recognized and 
thanked for their contributions. 
 
Evaluation: The School Community Council continually keeps track of its operations and evaluates 
contributions of all initiatives it undertakes. 
 
 

Note: Go to the SWSD SCC Site for resources to help you evaluate your SCC’s 
effectiveness. 
 https://sunwestsdsccs.wordpress.com/resources/ 

 

Self-Monitoring and Improvement: How Am I Doing As a Member? 
 
Do I conduct myself in a manner that: 

 Supports the vision, beliefs and goals of the school? 

 Serves the overall best interests of the student is the school rather than any particular 
constituency? 

 Brings credibility and good will to the school? 

 Respects the principles of fair play and due process? 

 Demonstrates respect for individuals in all manifestations of their cultural and linguistic diversity and 
life circumstances? 

 Respects and gives fair consideration to diverse and opposing viewpoints? 

 Demonstrates due diligence and dedication in preparation for and attendance at meetings, special 
events and in all other activities on behalf of the school? 

https://sunwestsdsccs.wordpress.com/resources/


C:\Users\Vicki.Moore\Documents\SCC\Handbook\Sun West SCC Handbook and Orientation Guide_.docx Page 14 of 19 

 Demonstrates good faith, prudent judgment, honesty, transparency and openness in my activities 
on behalf of the Council and school? 

 Avoids real or perceived conflicts of interest? 

 Conforms with the constitution approved by the Council and in particular the Code of Conduct? 

 Publicly demonstrates acceptance, respect and support for decisions legitimately taken in 
transaction of the Council’s business? 
 

Conflict Resolution 
 
The following is a four-step approach to resolving internal conflict and other difficult matters 
should they arise: 

Step One 

Acknowledge the conflict. As a group, acknowledge when a conflict exists and determine the source of 
the conflict. For example, is it related to facts? Goals? Processes? Values? Personal preferences? 
Beliefs? Communication? 
 
Step Two 

Plan how to deal with the conflict. Once the source of the conflict is defined, decide how to deal with it. 
This may be done by the Chair, another individual on the council, or the entire council. At this stage, 
all council Members should reflect on the problem and be prepared to state their concerns and 
viewpoints. 
 
Step Three 

Provide time for discussion. The Chair or whoever is facilitating the discussion should introduce the 
problem and ask each member for input so that the nature and source of the conflict is clear. 
Acknowledging each person by listening attentively sets the tone for problem solving and opens the 
council to a variety of solutions. Emotions should be accepted and dealt with since they are a part of 
conflict. If there is not likely a positive outcome during a meeting, then draw the meeting to a close to 
allow time for consultation. 
 
Step Four 

Seek the best solution. As viewpoints and solutions are described, the individual facilitating the 
discussion deals with them one at a time. Following the discussion, the person facilitating the 
discussion may use a process for building consensus to arrive at a new solution. Council Members will 
be asked the following questions: Can you live with this solution? Will you support the solution? 
Depending on the nature of the conflict, it is sometimes best for council Members to have time to 
reflect on the proposed solution, with the decision to be finalized at a future meeting. 
 

 

Note: The first point of contact if conflict continues is the School 
Administration. If after following the above steps, your SCC still feels 
strongly that the situation requires further consideration you may appeal to 
the Superintendent of Education.  If the Superintendent of Education is not 
able to resolve the dispute, the Director may become involved. Remember, 
you are welcome to speak with your local trustee at any time to share 
concerns or make suggestions. Depending on the circumstances, however, 
there is a possibility that you will be asked to follow the above steps in order 
to best meet your needs. 
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SOCIAL MEDIA 
 
Use of Social Networking, Digital Communication Applications, and Web Sites by the SCC 
 
SCC members will ensure that information communicated publically through social media applications 
shall not reveal personal information about staff, students, parents or other members of the school 
community. Information that is inappropriate for posting may include, but is not limited to photographs 
and/or videos of students or staff for which no consent has been provided, school financial 
information, or other school administrative information.  
 
Any inappropriate or demeaning references to staff, students, parents or other members of the school 
community communicated through social networking applications represent a contravention of Board 
policy. 
 
Examples of inappropriate use include, but are not limited to: 

 Making inappropriate online comments that are defamatory in nature 

 Disclosing confidential information about the Board, school, students and colleagues 

 Posting the work of others without proper attribution, in breach of copyright law 

 Inciting hatred against an identifiable group 

 Using technology to criminally or otherwise harass a student, colleague, or others; 

 
Annual Grant 
 
 The Board of Education annually establishes a grant, which provides operational funds for School 
Community Councils. Funds are allocated for Council operations only, not for school projects or to 
enhance the school’s decentralized budget. 

 
Purpose of Funds: 

 Member expense related to events and meetings. 

 Staff appreciation, retirement gifts and student recognition 

 Communication and Public Relations 

 Events and Activities 

 Education Sector Strategic Plan (ESSP) Level Three Initiatives 

 SCC Resources 

 Memberships in local or provincial organizations 

 Conference attendance and professional development. 

 Meeting supplies 

 Bank charges. 
 
 
 

Parent and Community Engagement 
 

Moving from Parent/Community Involvement to Engagement: Setting the Stage For Increased 
Student Achievement and Wellness: Starting Points for Schools and SCCS:  

 Build positive relationships and create a welcoming school climate. 

 View all parents/families as important and equal partners in their children’s well-being. 

 Recognize the importance of parents/families in identifying and addressing children’s needs. 

 Recognize that all parents, regardless of income, education level, or cultural background, are 
involved in their children’s learning and want their children to do well in school.  
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 Focus on families' skills and strengths  

 Acknowledge different parenting styles and family circumstances.  

 Be consistent, reliable, respectful, and honest with families  

 Support parents and make families feel valued and connected  

 Invite families to share their unique knowledge and skills and encourage active participation in the 
life of the school. 

 Honor cultural, racial, ethnic, and religious/spiritual backgrounds of children, youth, and families 
and respect differences in sexual orientation. Be flexibly and are responsive to each family’s 
perspective (culture, preferences, etc.). 

 Engage families in two-way communication - focus on a child’s educational experience  

 Validate and value the participatory role of families in planning and making decisions for their 
children  

 Include parents in meetings and conferences related to the education of their children - keep the 
partnership going through ongoing communication and dialogue to reinforce the importance of the 
role parents play in their child’s education.  

 Directly include parents/families in all phases of decision-making about their children. 

 Set mutually satisfactory goals for student learning. 

 Provide timely resources, services, and interventions that are relevant and helpful  

 Ensure constant two-way communication and collaboration. 

 Support families to guide their children’s learning, from preschool through high school.  

 Link family and community engagement efforts to student learning.  

 Develop the capacity of school staff and SCCs to work with families and community Members. - 
focus efforts to engage families and community Members in developing trusting and respectful 
relationships. 

 Build strong connections between schools and community organizations. 

 Design parent engagement activities with busy family schedules in mind.  

 Make parent engagement activities meaningful, relevant and authentic so that parents consider it 
worthy of their time.  

 Provide information, resources, and responses that are timely and relevant to the family 

 Encourage constant, two-way communication between parents and schools. 

 Support parents to help them feel valued and connected to system activities. 

 Create and promote multiple opportunities for parents to participate in school/agency activities. 

 Address real-world barriers to parent engagement, such as transportation or childcare issues. 

 Practices sharing power more equitably between parents and organizations. 
 

A Checklist for SCCs: 

 Have we used surveys and other information-gathering tools to assess what parents need and want 
and asked for their opinions and suggestions? 

 Have we determined the barriers which may prevent some parents from participating? 

 Do we understand the needs of parents whose first language is other than English? 

 Have we explicitly invited parents to volunteer in a variety of school activities? 

 Do we know how parents are getting our information and how they would like to receive it? 

 Do we routinely gather parent contact information and use it effectively to keep parents informed? 

 Do we have an organized plan for parent engagement activities this year 

  Do we know who has assumed responsibility for each activity within the plan? 

 Do we respond immediately when parents indicate a willingness to volunteer or participate in other 
ways? 

 Do we have a school information package for newcomers? 

 Do we have an organized method for meeting and welcoming new families? 

 Do we actively encourage parents to attend school council meetings for the first time? 
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 Do we provide information or an information event specifically geared to the needs of newcomers? 

 Have we successfully addressed barriers to parent participation such as childcare, transportation, 
language services and off-site/off-hours events and programs for those who cannot attend regular 
events? 

 Do we regularly provide school events that showcase student work and activities, address issues of 
concern and provide information of interest to parents? 

 Do we involve the community in the life of the school through such events as career and community 
fairs? 

 Do we offer training for volunteers to help ensure that they feel confident and equipped for their 
roles? 

 Do we celebrate our multicultural community by offering events that feature varied traditions, 
customs and sports? 

 Do we prominently display information about school council in a high visibility area of the school? 

 Does school council have a presence at school events? 

 Do we have a school council newsletter and/or is the school council represented in the school 
newsletter? 

 Does the school council have a presence on the school website? 

 Do we send frequent reminders to parents? 

 Do we participate as guest speakers wherever possible in the community, outside of school? 

 Do we recognize the efforts of parents and school council Members to encourage greater 
involvement and participation? 

 
 
Family Engagement Ideas 
 
Ideas include but are not limited to:  

 Meet the Family Evening 

 Family Literacy Night 

 Family Science Night 

 Family Math Event 

 Learning Walks 

 Understanding STEM 

 Healthy Snack programs 

 Welcome to Kindergarten   

 Parent Resource Library 

 Presentations Supporting Student Mental Health or Other Areas of Interest 

 Community Expert Day/Fair 
 

 

For a complete list of family engagement/involvement ideas generated by 
SWSD SCCs and Schools visit:  
https://sunwestsdsccs.wordpress.com/family-and-community-engagement/ 

https://sunwestsdsccs.wordpress.com/family-and-community-engagement/
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Family Engagement Planning and Evaluation Template 
 
Title of Event or Activity: 
 
Date: 
 
Planning 

What is the purpose of this event or activity? 
 
 
 
 

What are you planning to do? 
 
 
 
 

What are the connections with learning in the classroom? 
 
 
 
 

How will family Members be solicited to be meaningfully engaged in the development of the day? 
 
 
 
 

Evaluation 

Did families find the event meaningful?  How do you know? 
 
 
 
 

Was the intended purpose accomplished?  Why/why not? 
 
 
 
 

How were the connections made with learning in the classroom? 
 
 
 
 

Is there any aspects you would change? 
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Part 4 – Key Resources 
 

 
1. Sun West School Division SCC Site. This site has the information and resources you will need for 

your work (templates, videos, ideas, etc.)  https://sunwestsdsccs.wordpress.com/ 
 

2. Sun West School Division Website:  https://www.sunwestsd.ca/ 
 

3. Sun West Administrative Procedures for School Community Councils (https://www.sunwestsd.ca/) 

 AP 130 School Community Council Duties 

 AP 131 School Community Council Meeting and Election Processes  

 AP 132 School Community Council Finances 

 AP 133 School Community Council Communication 
 

4. Sun West School Division Resource Bank – Resources for Parents/Families 
https://resourcebank.ca/hubs/parent 

 
5. School Community Councils: A Handbook for School Community Councils and Principals 

(Saskatchewan School Boards Association) https://bit.ly/2Va0acx 
 
 

 
 
 
 
        For more information, contact the Sun West School  
       Division Office and ask to speak to the Division SCC  
                                        Representative. 
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